
Equiment Specifications for Competitive Bidding
When it is determined that there is more than one source, or more than one brand of equipment, meeting your need, price competition is required by the State’s procurement statutes.   Purchasing Services may request that you state your requirements in a document that will establish specifications in the competitive solicitation.  All vendor offers will be evaluated against your requirements to determine the lowest offer meeting ALL your stated requirements.  

Only you are qualified to know exactly what your needs are.  Do not allow a vendor to draft the requirements.  Any vendor who drafts or helps draft requirements or specifications for competition must be excluded from the procurement process to eliminate an unfair competitive advantage.

Your specifications should:
· Fully describe the goods or services you require.
List all of your requirements and needs. Don’t copy a vendor’s literature.  This restricts competition and can result in a vendor protest which can delay an award.

· Be precise in your terms or words.
(Example: “fast” is too ambiguous but “a minimum of 40 liters per second” is precise.)

· Be performance based.
(Example:  unit will be used on oceangoing research ship and must be able to withstand salt water spray.)

· Include minimum or maximum acceptable requirements.
(Example: minimum acceptable speed of 12,000 rpm., maximum allowable vibration of 10 hertz.)

· Contain any compatibility requirements.
(Example: Unit must be compatible with existing instrumentation ZYX manufactured model 123 to permit
exchange of data)
· Contain composition specifications if an absolute for your application
(Example:  Specifying “stainless steel”.  However stainless steel may restrict competition so don’t specify it unless

nothing else will work (i.e. copper or other metal).
· State any additional requirements, such as
· delivery requirements,
· warranty needs,
· geographic information or limitations,
· timeline requirements or constraints,

· installation needs

· maintenance or service needs

· any requirements of the customer service representative
· Be non-manufacturer specific to permit fair and equal competition.

(Example: Using a trademarked item unnecessarily could restrict competition, resulting in a protest and delay of award.)

· Be thorough…Include ALL requirements
Evaluation is based solely on the requirements stated. An offer can’t be rejected based on an “unstated/silent”
requirement. A requirement CANNOT be added after the offers are received and opened.
The buyers in Purchasing can answer any questions you might have as you develop your specifications.  They are a resource for you if you need any assistance.  
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