
 

Supplier Diversity Effort – Staff Guide 
This resource describes how to find Washington-certified Minority-owned business enterprises (MBEs) and Washington-
certified Women-owned business enterprises  WBEs to solicit for informal quotes. 

Go to:  https://omwbe.diversitycompliance.com/   No log in is required.  Select search button. 

 

Build the filters for your search: 

 

Scroll down and continue. 

https://omwbe.diversitycompliance.com/


 

  
Start with one or two keywords in Business Description.  You may need to revise this parameter of the search a few 
times.  For the example data on next page, I enter media buying in this field. 
 
Skip to Search by Location filter and select WA.  It may be necessary to broaden the search if no results are produced. 
The Search by Commodity Code is an option but sometimes will not produce optimal results.  This is demonstrated in 
pages following. 

 
Verify you are not a robot.   Then check the number of results your search produced.  



 
• If no results, edit parameters:  add states and/or change the keyword search until you get a managable number (<50 

might be considered managable) of results to download and filter in Excel.  Filter the column headed Capability. 
• If the search produces more than 50 hits, you may want to edit search parameters to reduce the number of records 

before downloading.  Or you could download and then filter out cities in western WA.   
• Once the search produces a number of resultd you are comfortable with, download to Excel.  Then, put a data filter 

on the header row and filter with keywords on the Capability column.  On the basis of filtering in Excel, select one 
WBE and one MBE to contact with an invitation to quote.  Copy their rows of data to a worksheet or document for 
reference later.   
Example Business Description = media buying is shown below.  I have hidden many columns of the download file, to 
focus on the Capability and Commodity Codes columns. 

 
A known certified WBE in Spokane did not come up in this search.   To follow up I did a name search on that firm to 
determine why.  Reason:  “media buying” was not listed in their Capability field, but was found in their Commodity Code 
field.   

 
 
 
  



 
In the below example, NAICS code 722320 Caterers was used with parameters to  

• Match any codes with same number code 
• Include any lower level codes of those selected   

The same search on NAICS 722320 without these parameters selected will result in only one find.  
 

 
 
 


